Open Membership Manager
and click the Magnifying
Glass button on the
toolbar. This will open the
"Find" dialog box. There
are a number of ways you
can find a person in
Servant Keeper.

In the "Search for:" field...

1. By first name: Type the
first name of the person or
a few characters of the first
name follow by a space.

2. By last name: Type the
last name or a few
characters of the last
name.

3. By combination: Type
the first name or a few
letters of the first name, a
space, and then the last
name or a few characters
of the last name.

Once the name is typed in the
"Search for:" field click [Find]. A
list will display the results of the
search below. If your goal was to
find an individual you are done.
Just double click on the person in
the list and the record will open.

Continue to Step 3 if you want to = L

find this individuals family.

How do I find the family of an individual?
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To move to the
family profile
record for this
individual just

click the [Family]

button on the
toolbar.

Now you are in

the family profile
for the individual

you originally
searched for.

Step 3

Servant Keeper - Membership Manager - [Individual Profile]
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